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Overview: 

The main objective of this Program is to improve um employed youth (SC & BC-C - Communities in 

the state of Telangana) communication skills by training them on different courses depend up-on 

their interest and their education qualification. 

Web site address: http://tsscbhavitha.cgg.gov.in/ 

Services: 

1. Training Centre Registration 

2. Approved Candidates 

3. Batch Request 

4. Employee Registration 

5. Bank Master 

6. Invoice –  

i. 1st Bill  

ii. 2nd Bill 

7. Placement –  

i. Organization Registration 

ii. Placement Updation 

iii. Upload Payslips 

8. Manual Attendance 

http://tsscbhavitha.cgg.gov.in/
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TP Login: 
Click on “Login” button as shown in below figure. 

 

 

Step1: Enter “Username” as shown in above figure. 

Step2: Enter “Password” as shown in above figure. 

Step3: Enter “Security Captcha” as shown in above figure. 

Step4: Then click on “Login” button as shown in above figure. 

Training Centre Registration: 
Data Entry ➔ Training Centre Registration 
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Click on “Training Centre Registration” sub-menu item as shown in above figure.  

Then system has display Training Centre Registration form as shown in below figure. 

Enter the details in the provided training centre registration form. 

Click on “Register” button as shown in below figure. 
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Bank Master: 
Data Entry ➔ Bank Master 

 

 

Click on “Bank Master” sub-menu item as shown in above figure.  

 

 

Enter the bank details then click on “Register” button as shown in above figure. 
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Employee Registration: 
Data Entry ➔ Employee Registration 

 

 

Click on “Employee Registration” sub-menu item as shown in above figure.  

Then system display employee registration form as shown in below figure. 

Enter the details then click on “Register” button as shown in below figure. 
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Enter the employee details then click on “Register” button as shown in above figure. 
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Batch Request: 
Data Entry ➔ Batch Request 

 

Click on “Batch Request” sub menu item as shown in above figure. 

 

Step1: Enter the Batch details 
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Step2: Select Check box. 

Step3: Click on “SUBMIT” button. 

 

 

Manual Attendance: 
Data Entry ➔ Manual Attendance 

 

Click on “Manual Attendance” sub-menu item as shown in above figure. 

 

Enter District, Batch code then system automatically display batch start and end date. 
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Then select Attendance date then enter “Get Data” button as shown in above figure. 

 

Step1: Upload scanned copy of attendance sheet 

Step2: Select the check-box as shown in above figure. 
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Step3: Click on “SUBMIT” button as shown in above figure. 

Organization Registration: 
Data Entry ➔ Placement ➔ Organization Registration 

 

Click on “Organization Registration” sub menu item as shown in above figure. 
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Invoice for 1st Bill: 
Data Entry ➔ Invoice ➔ 1st Bill 
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Click on “1st Bill” as shown in above figure. 

Then system display approved batches list as shown in below figure. 

 

Click on “VIEW” hyperlink as shown in above figure. 
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To generate invoice for 1st bill click on “Generate e-Bill” button as shown in above figure. 

 

To confirm click on “Confirm Fee Info” button as shown in above figure. 



Centre for Good Governance 

 

E-Gov – 013 V1.0 

QA Testing Request for Change 

Request 
W. E. F. 01/29/2018 

 

Page | 17  

User-manual for Training Partner 

 

To forward to EO click on “Forward to EO” button as shown in above figure. 

To take print click on “Print Invoice” button as shown in above figure. 
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To drop the candidate select the check box and enter “Remarks” then click on “Drop 

Selected Candidates” button as shown in above figure. 

Invoice for 2nd Bill: 
Data Entry ➔ Invoice ➔ 2nd Bill 

 

Click on “2nd bill” sub menu item as shown in above figure. 
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Click on “VIEW” hyperlink as shown in above figure. 

Then system display candidate’s data as shown in above figure. 
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To raise 2nd bill click on “Generate e-Bill” button as shown in above figure. 

 

 

To drop the candidate select the check box and enter “Remarks” then click on “Drop 

Selected Candidates” button as shown in above figure. 

 

 

To confirm click on “Confirm Fee Info” button as shown in above figure. 
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To forward to EO click on “Forward to EO” button as shown in above figure. 

To take print click on “Print Invoice” button as shown in above figure. 

 

Then system display success message as shown in above figure. 

Placement Updation: 
Placement ➔ Placement Updation 
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Click on “Placement Updation” sub-menu item as shown in above figure. 

 

Select District, Batch and Status (Placed/To be Placed) then click on “Get Data” button. 

System has to show available details as shown in below figure. 

 

 

Status = To be Placed 
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Enter Organization details and select the candidates enter date of join for each candidate 

then click on “Register” button as shown in above figure. 

 

Then system display success message as shown in above figure. 
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Status = Placed 

 

 

Select District, Batch and Status (Placed) then click on “Get Data” button. 

System has to show available details as shown in below figure. 
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Upload Payslip: 
Placement ➔ Upload Payslips 
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Click on “Upload Payslips” submenu item as shown in above figure. 

 

Select District and Batch then click on “Get Data” button as shown in above figure. 

Then system display already placed candidate’s data for the selected batch. 

 

Upload the Payslip as shown in above figure. 
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Reports ➔ Mapped Candidates: 
 

Reports ➔ Mapped Candidates 

 

 

Click on “Mapped Candidates” sub menu item as shown in above figure. 

 

To view individual candidate details click on “VIEW” button as shown in above figure. 
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